STUDLEY GREEN COMMUNITY CENTRE
LAMBROK ROAD
TROWBRIDGE  BA14 9HA
Registered Charity Number 285503
I have read and understood the conditions of hire, and I agree to comply with them. I also agree to comply with any particular conditions imposed on this hire, and to comply with any general notices posted in the Community Centre. I understand that my deposit may be forfeited if I fail to comply with these conditions. I understand that I may be required to pay for any loss or damage to the Studley Green Community Centre for which I am responsible.
PERSONAL/ORGANISATION DETAILS
Name Of Organisation:
Address For Correspondence:    
Name Of Person Applying:
Role In Organisation:




Organisation Telephone Number:
Organisation Email Address:
Purpose Of Hire:
APPLICANTS REQUIREMENTS
Day And Time (From/To) Required:        
Date Hire Will Start From:
Duration Of Hire (Number of weeks):              
Main Hall:
YES/NO
Kitchen:
YES/NO
Is an application for a liquor licence being made to a magistrate?
YES/NO
Wi-Fi required? (£10 charge)
YES/NO 
I/we agree to pay invoices sent for the relevant hire costs within the required times but no later than fourteen (14) days from the invoice date.
I/we will produce our organisation constitution if requested.
I/we confirm that we will have/already have relevant insurance in place, along with an up to date risk assessment document, that covers our principal activity and volunteers and will provide a copy of these to the SGCA for filing.
I/we confirm that we have an adequate First Aid Kit available for our volunteers and users to use.
£100 deposit payable once dates and times requested on this booking form have been authorised and confirmed by a member of the Studley Green Community Centre Executive Committee  (Payable by cash, cheque*, bank transfer**)  
Signed:                                       
Date:
Designation (if applicable):
Please return the completed form via email: studleygreenca@gmail.com or post to:
6 Lambrok Road, Trowbridge. Wiltshire BA14 9HF  
* Cheques payable to Studley Green Community Centre
** Lloyds Bank A/C 03044065 Sort Code 30-98-75 (if paying via bank transfer, please use your organisation name as a reference)
