Studley Green Community Centre – Conditions for Hire.
1. The hire charge includes use of the facilities of the centre’s main hall and kitchen – including the cooker.  Use of any crockery, utensils and equipment is available for an additional cost.  These items must be washed and dried at the end of the hire.
2. The current hire charge for the building is £17.50 per hour and is chargeable by the ½ hour.
3. (a) A firm booking can only be accepted upon receipt of a signed, completed booking form.  
(b) Booking forms together with up to a £100 cash deposit* must be received at this office at least one month prior to the actual booking date.

(c) The deposit paid will only be refunded if the building is left damage free and clean at the end of the hire (see item 6 below.)
(d) If made by cheque full payment for hire must be received one month in advance of the actual day of hire.  Hire payments by cash may be made on the actual day at the start of the hire.
4. Cancellation of Bookings:  Confirmed bookings made will be held exclusively for the hirer(s) for the date(s) requested.  Cancellations of confirmed bookings will only be accepted with 14 (fourteen) days’ notice, which can be verbal, confirmed in writing.  Last minute cancellations will only be accepted without penalty for good reasons and at the discretion of the Officers of the Association. Cancellations without notice or good reason may incur the original full hire cost of the session booked. The hirer will have the right of appeal to the Full Committee of any charge levied.  Any written submission should be addressed to the Secretary of the Association and be received in good time for the Full Committee meeting following any charge incurred.

5. (a) The facilities are available for hire till 21.30 hours.  The building may be available for hire beyond this time by special arrangement and with the prior permission of the Committee.  There may be an additional charge, over and above, for such hiring to accommodate later locking up of the building.

(b) It is the responsibility of the hirer to ensure that they have sufficient liability insurance cover for the purposes of their use of the premises.  A copy of this should be given to the Secretary of the Association for filing along with the booking form.

(c) Please advise the appropriate officer of any cars that may be left overnight.  The retrieval of any cars will be by prior and special arrangement only.  No responsibility whatsoever will be made by the Association for cars left overnight in the car park.  We reserve the right to charge additionally for this.

(d) The hirer shall indemnify its employees and agents from, and against, all claims, losses and expenses which may be brought against, or suffered by, the Associations Committee and agents on the premises at the time of hiring.

6. (a) Hiring must terminate, and the building be ready for vacation by the end time stated on the application form.  Please ensure that the clearing of all personal effects and the cleaning of the premises is done within the time booked.  Please also ensure that people leaving the building in the evening or at nighttime do so in an orderly and considerate manner.

(b) Please note that any costs incurred by us above the deposit paid will be charged if the premises are not left clean, free of damage and by the end time booked.  This surcharge will be based on a full hourly rate with a minimum of two hours being charged.

(c) The hirer shall make good and/or fully reimburse the association for any damage to the buildings, furniture, or equipment – including crockery.  An assessment of any damage shall be made by the appropriate Officer of the Association whose decision shall be final.

(d) The hirer shall be responsible for ensuring it leaves the premises as they found it.  All rubbish must be bagged and placed in the bins at the side of the building.  All surfaces and the cooker, if used, must be cleaned to an acceptable standard.

(e) Special arrangements for the cleaning of the hall on your behalf may be possible by prior arrangement and at the discretion of the Association with the relevant cost being paid in full in advance.  The charge for this will be at £20 per hour and is chargeable by the hour subject to a minimum charge of £40.

7. Bookings for public holidays will be subject to any special arrangements necessary and at the discretion of the Association.
8. Charges for use by commercial undertakings will be individually determined by the Associations General Committee.

9. The Association reserves the right to refuse a letting at any time or to terminate a regular letting with two months’ notice.

10. Please exercise consideration for the surrounding neighbourhood by keeping fire doors and windows closed for Disco’s or such as the like during the period of hire. 

11. The hirer shall not use the premises for any other purposes than that stated on the application form and shall ensure that all activities shall be conducted in an orderly and lawful manner.  This includes any activity within the confines of the building and the car park outside within the boundary fence.

12. The Association reserves the right of entry to the premises during the period of hire for its committee members and/or agents.  The hirer shall comply with any directions given on behalf of the Association.

13. In the interest of safety, no additional cooking facilities may be brought into the building by the hirer or anyone acting on the hirer’s behalf without the permission of the Association beforehand.
14. All fire doors must be kept free from obstruction.

15. It is the hirer’s responsibility to ensure that they are familiar with the locations of all fire exits, fire extinguishers and fire alarm points.  In the case of an emergency the assembly point for everyone is in the car parking area immediately behind the building or outside the main gates.

16. In line with legislation, it is illegal to smoke inside the building.  Smoking must take place outside of the building and all cigarette ends disposed of in the receptacles provided.
17. Any decorations, scenery, stage properties and costumes shall be of inherently incombustible materials so that they will not readily catch fire.

18. Please do not use sticky tape – or any similar type of tape – to fix banners etc. to the walls.  The use of “blu tac” is acceptable.

19. The maximum number of people the hall can contain is 100 (not seated.)  Overcrowding in excess of this amount is strictly forbidden.

20. The Association does not accept responsibility or liability for any loss, damage or injury whatsoever from the hiring of the premises subject to common law and any statutory rights for the time being in force.  This includes the use of the car parking area.

21. The hirer may, with the absolute consent of the Association, obtain an occasional license and shall produce it to the Association before the commencement of any hiring or at any time requested during the hiring.  The license must be clearly displayed the whole period of hire a copy of which will be required to attach and file with the booking form.  The hirer shall observe all regulations relating there to and shall take all necessary steps to secure orderly conduct about the sale and consumption of such liquors.  It shall be a condition of the Association giving its consent under this clause that the hirer shall fully indemnify the Association against any costs or expenses of any kind which the Association may incur because of giving such consent.
22. This hall is licensed for music, singing and dancing and as such is subject to the following conditions and restrictions in addition to those already stated:

1.
The hall may only be used for bingo, music, singing and dancing between the hours of 10am and 9.30pm throughout the week.

2.  
Free access to the licensed premises shall be given to any Police Constable or member of the Wiltshire Fire Brigade.

3.  
The activities for which the premises are licensed shall be conducted in an orderly manner and there shall not be allowed the performance of any strip-tease act or other performance of an obscene or indecent nature.
4.  
The person nominated in writing by the licensee shall oversee and be present on the licensed premises at all times when the public are present.

23. Acceptance of these “Conditions of Hire” are necessary for the hire of these premises and a completed, signed application form will be considered by the Association as evidence of acceptance of them.

Notes:  Any reference to “The Association” means an Officer, Committee Member or agent of The Studley Green (Trowbridge) Community Association.

Any reference to “the hirer” shall mean any individual or organisation making application for the hire of the premises.  The hirer is deemed to include the hirer, his or her employees or agents and/or guests.
The Association reserves the right to modify and alter its “Condition of Hire” at any time owing to the nature of hire and the law of the land.
(Terms and conditions approved and adopted by the committee January 2006.)  
Reviewed 21st June 2021)
* Sometimes a higher deposit is requested depending on the type of hire e.g. all day events, parties etc.

